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ABSTRACT AND FULL PAPER FORMATTING GUIDELINES 
 
ABSTRACT: 
 
● Please send your abstract in A4 format, MS Word. Submission of abstracts in PDF format is not allowed.  
● All abstracts must be submitted in English and one of the official languages of Bosnia and Herzegovina (including key words). 

We expect all abstracts to be written in good English with grammar and spelling checked.  
● Abstract should outline the purpose of research, the approach used, major results and implications to be described in the 

full paper.  
● Please do not include reference citations in the abstract. No figures, tables, and equations should be included. 
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● File name (when submitting the abstract): The name of the submitted abstract file should be the same as the title of the paper.  

● Title font: Times New Roman (14 pt), Bold, Capital letters. 
● Body font: Times New Roman (11pt).  

● Body text: Single spaced, justified, italics, paragraphs separated by 12 pt space. No headings/subheadings in abstract.  
● Abstract title: Title in English, followed by an empty line and the title in one of the official languages ofBosnia and Herzegovina.  

● The abstract should not exceed 300 words.  
● The main body of the abstract should be followed by no more than five keywords.  
● Keywords should be written in Times New Roman (11 pt), italicized, and separated with commas, followed by the JEL 

Classification codes (11 pt).  
● Author’s name and other relevant information: First name, last name and academic title in bold, Font: Times New Roman (12 pt), 

two blank lines between author’s name and the title of the paper.  
● Full name, affiliation and contact information should be included for all authors, as illustrated bellow:  
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Name and academic title of the first author 
Institution/Affiliation 
Postal Address 
Phone:        Fax:         
E-mail address: 

THE TITLE OF THE PAPER 
 

NAZIV ČLANKA 
 

 
ABSTRACT 

 
All abstracts must be submitted in English and one of the official languages of Bosnia and Herzegovina. Please include an abstract of no 
more than 300 words. Abstract should outline the purpose of research, the approach used, major results, and implications to be described in 
the full paper. Please do not include reference citations in the abstract.  
Key words: keyword 1, keyword 2, keyword 3, keyword 4, keyword 5  
 
JEL:  

SAŽETAK 
 

Svi sažeci moraju biti dostavljeni na engleskom i jednom od službenih jezika Bosne i Hercegovine. Molimo Vas da sažetak ne sadrži više od 
300 riječi. Sažetak treba da naglasi cilj, metodologiju, rezultatei implikacije provedenog istraživanja. Molimo Vas da ne citirate u sažetku. 
Ključne riječi: ključna riječ 1, ključna riječ 2, ključna riječ 3, ključna riječ 4, ključna riječ 5  
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JEL:  
 
 
 

PAPER: 
● Please send your paper in A4 format, MS Word. The submission of papers in PDF format is not allowed.  

● Full papers should be written in English. Please note that authors are responsible for paper language editing and formatting.  

● Authors should, in the paper structure, focus their attention on introduction, previous research on the topic, research 
methodology, results, discussion and conclusion.  

● File name (when sending full paper): The name of the full paper file should be the same as the title of the paper.  

● Papers should be prepared in accordance with the following technical guidelines:  

1. Margins: 2.0 cm.  

2. Main body (excluding abstract): Font: Times New Roman (12 pt), Normal, Paragraph alignment: justified, single spaced. Text paper 
(excluding abstract) should be in Times New Roman (12 pt), Normal, justified.  

● The main headings are to be numbered with Arabic numerals 1., 2., 3., …, Font: Times New Roman (12 pt), Capital letters, Paragraph 
alignment: left; new paragraph should be separated by a blank line, written in the format: X.1, X.2, etc. Font: Times New Roman (12 
pt), Bold, Paragraph Alignment: Left.  

● All pictures and tables should be clear and inserted in their proper location in the text. Table titles are to be positioned above the relevant 
tables, while the titles of figures and charts should be positioned below. Figures and tables should each be numbered (e.g. Fig. 1, Fig. 
2, etc., Table 1, Table 2, etc.).  

● Pagination: bottom of page (right).  

● Explanatory endnotes (only if necessary): typed at the end of the paper and numbered (1., 2. …), Font: Times New Roman (10 pt), 
Normal.  
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● The full paper (including abstract, bibliography, tables, figures, etc.) should not exceed 10 pages.  

● References: listed at the end of the paper. The references of cited works should be quoted in the text itself (in brackets). They should 
contain author's surname, year of publication, and a reference to page(s), all in parenthesis, e.g. (Malhotra 2004, p. 534).  

● References should be written in alphabetical order, font size 12 pt, regular style, justified, single spaced, with one-line space between 
paragraphs.  

● Bibliography should contain all the used sources in alphabetical order of author/editor and in chronological order for papers of the same 
authors. If the works of one author with the same year of publication are used, then they should be distinguished by abbreviations (a, 
b, c...) in parenthesis following the year of publication. Harvard referencing is recommended, as follows: 

<Here is the reference for a Book> 
 
Bibliography format: 
Brigham, E.F. (1992) Fundamentals of Financial Management. Fort Worth: The Dryden Press. 
 
In-text example: 
(Brigham, 1992, p. 65) 

 
<Here is the reference for a printed Journal article> 

 
Bibliography format: 
Fama, E.F. & French, K.R. (1992) The Cross-Section of Expected Stock Returns. The Journal of Finance. 47(2), pp. 427-465. 
 
In-text example: 
(Fama& French, 1992, p. 428) 

<Here is the reference for a Conference paper> 
 

Bibliography format: 
Fish, J. (2008) Managing changes in the workplace. In Professional Managers Conference. 
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Blackpool, Monday 18th to Wednesday 20th February 2008. Blackpool: PubM. pp. 42-45. 
 
In-text example: 
(Fish, 2008, p. 43) 
 

<Here is the reference for an Internet Resource > 
 
Bibliography format: 
BBC News (2011) G20 Agrees Guidelines to Measure Economic Imbalances [Online]. Available 
from: http://www.bbc.co.uk/news/business-13098537 [Accessed: 16 April 2011] 
 
In-text example: 
(BBC News, 2011) 

 
 
 
 


